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) TOWN OF APPLE VALLEY
Town of

Apple Valley TOWN COUNCIL STAFF REPORT

To: Honorable Mayor and Town Council Date: August 13, 2013

From: La Vonda M-Pearson, Town Clerk Iltem No: 6
Town Clerk’s Office

Subject: ADOPT RESOLUTION NUMBER 2013-30, A RESOLUTION AMENDING
THE RECORDS RETENTION SCHEDULE FOR THE TOWN OF APPLE
VALLEY, AUTHORIZING APPROPRIATE DOCUMENT DESTRUCTION
AND RESCINDING RESOLUTION NUMBER 2010-53

T.M. Approval: Budgeted Item: [J Yes [ No X N/A

RECOMMENDED ACTION:

That the Town Council approve and adopt resolution Number 2013-30, amending the
Records Retention Schedule for the Town of Apple Valley, authorizing appropriate
destruction of records if consistent with the Records Retention Schedule and
Rescinding Resolution Number 2010-53.

SUMMARY:

In conjunction with the Town’s Records Management Program, the Town Council
previously adopted Resolution Number 2010-53, which amending the records retention
schedule for all Town departments. The Town Clerk’s Office, with the assistance of the
Town Attorney and department heads, have monitored this schedule and based on a
thorough review of the current schedule have established a new retention schedule to
include additional documents that are retained and or scanned by the Town. The
resolution and revised retention schedule is attached for your review and consideration.

Unless records retention periods are provided by law or the records are required to be
kept by statute, the Town Attorney will authorize destruction or disposition of records in
accordance with the proposed schedule, subject to approval by each department head
and written consent.
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Government Code Section 34090 does not authorize the destruction of the following
records:

» Records affecting the title to real property or liens;

= Court records;

» Records required to be kept by statute;

» Records less than two (2) years old;

= Minutes, ordinances, resolutions of the legislative body or a Town board or
commission.

FISCAL IMPACT:

None.
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RESOLUTION NO. 2013-30

RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF
APPLE VALLEY, CALIFORNIA, AMENDING THE RECORDS
RETENTION SCHEDULE FOR THE TOWN OF APPLE VALLEY,
AUTHORIZING APPROPRIATE DESTRUCTION OF RECORDS IF
CONSISTENT WITH THE RECORDS RETENTION SCHEDULE
AND RESCINDING RESOLUTION NUMBER 2010-53

WHEREAS, it is the Town’s desire to destroy unneeded records where no law prohibits
its destruction; and

WHEREAS, Section 34090 of the Government Code of the State of California provides a
procedure whereby any Town record which has served its purpose and is no longer required
may be destroyed as soon as practicable unless a government official or governing body of a
public agency has requested it be preserved or if it is considered evidence in an on-going
investigation or proceeding; and

WHEREAS, the Town has an approved Records Retention Schedule covering all
records of the Town, which are necessary to be retained; and

WHEREAS, the Town Council has evaluated the current retention schedule and hereby
determines that amendments be made regarding retention timelines and electronic documents;
in the amended form of retention schedule attached hereto as “Exhibit A”; and

WHEREAS, the Town Council recognizes that this amended retention schedule
represents a policy and guideline only; and that destruction of records should be authorized and
permitted if in compliance with this adopted Records Retention Schedule which is hereby
approved by the Town Council, and if approved in writing by the appropriate Department Head
Department Manager or Town Manager with the written consent of the Town Attorney; and that
formal approval action by the Town Council, when deemed appropriate, can be requested by
the appropriate Department Head or Department Manager or Town Manager or Town Attorney.

NOW THEREFORE, IT IS HEREBY RESOLVED BY THE TOWN COUNCIL OF THE TOWN
OF APPLE VALLEY AS FOLLOWS:

Section 1. That the Records Retention Schedule, attached hereto as “Exhibit A" and
referencing records of all departments in the Town of Apple Valley, is hereby approved and
adopted, and shall serve as the official guideline for retention and destruction of records unless
amended or repealed.

Section 2. Destruction of records and other documents is hereby authorized if in
compliance with the approved Records Retention Schedule, and if destruction is approved in
writing by the appropriate Department Head or Department Manager or by the Town Manager
and with the written consent of the Town Attorney; Provided that the appropriate Department
Head or Department Manager or Town Manager or the Town Attorney can request further
approval of destruction of certain records by the Town Council if deemed necessary.

Section 3. That the Town Clerk shall certify to the passage and adoption of this
Resolution and enter it into the book of original resolutions.
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APPROVED and ADOPTED this 13" day of August 2013, by the Town Council of the Town of
Apple Valley.

Curt Emick, Mayor

ATTEST:

La Vonda M-Pearson, Town Clerk
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