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TOWN OF APPLE VALLEY 
TOWN COUNCIL STAFF REPORT 

 

To:  Honorable Mayor and Town Council  Date: June 23, 2015 
 
From:  Nikki Salas, Director of Human   Item No: 9 
  Resources/Risk Management 
  Human Resources Department 
 
Subject: ADOPT RESOLUTION NO. 2015-23, A RESOLUTION OF THE TOWN 

COUNCIL OF THE TOWN OF APPLE VALLEY, CALIFORNIA, 
AMENDING THE PERONNEL POLICY AND PROCEDURE MANUAL  

 
T.M.  Approval:_____________________  Budgeted Item:  Yes   No  N/A 

 

RECOMMENDED ACTION: 
 
That the Town Council adopt the attached Resolution No. 2015-23, a Resolution of the 
Town Council of The Town of Apple Valley, California, amending the Personnel Policy 
and Procedure Manual for the Town of Apple Valley. 
 
SUMMARY: 
 
With the approval the Town of Apple Valleys’ FY 15/16 budget on June 9, 2015 
(Resolution No. 2015-12), the Human Resources Department updated Section 4.11 
Retiree Health Insurance Program in the Town’s Personnel Policy and Procedure 
Manual to reflect the new Retiree Health Savings Plan.   
 
Additionally, after a review of the Personnel Policy and Procedure Manual by Human 
Resources staff, in coordination with the Town Attorney’s Office, the following sections 
of the manual are also being updated: 4.4 Continuation of Benefits Coverage, 4.7 
Retirement Program, 4.11 Retiree Health Insurance Program,  5.2 Exempt Benefit 
Levels, 5.3 Absences – Exempt Employees, Section 6.1 Sick Leave for Full-Time 
Employees, 6.2 Sick Leave for Part-Time and Seasonal Town Employees, 6.4 Kin Care, 
6.6 Floating Holiday, and 6.14 Administrative Leave.  With the addition of Section 6.2 
and Section 6.4 within Rule 6, the Table of Content, Index, and remaining sections of 
Rule 6 will be renumbered as appropriate.    



Town Council Staff Report 
Page 2 
 

Council Meeting Date: 06/23/2015  9-2 
 

BACKGROUND: 
 
On May 28, 2015, the Town Council for the Town of Apple Valley held a budget 
workshop for the upcoming 2015-2016 fiscal year budget.  During the budget workshop, 
Marc Puckett, Assistant Town Manager highlighted the change to the Retiree Health 
Insurance Plan increase included in the upcoming fiscal year’s budget.  The Town’s 
current retiree health care plan will remain open to existing employees hired by June 30, 
2015.  Effective July 1, 2015, all new and existing full time employees will make a 
mandatory contribution of .5% into the new retiree health care savings plan with the 
Town of Apple Valley contributing a .5% matching contribution.   
 
In addition to the change in the retiree health care program, effective July 1, 2015, 
California employers are required to offer sick leave to all seasonal and part time 
employees.  The Human Resources Department, working with the Town Attorney’s 
office, reviewed a number of sections of the Town’s leave provisions and proposes 
adjustments to the listed sections of the Town’s Personnel Policy and Procedure 
Manual in accordance with applicable rules, regulations, and laws. 
 
FISCAL IMPACT: 
 
The Finance Department budged for the costs in the Fiscal Year 2015/2016 adopted 
budget. 
 

ATTACHMENTS: 
Resolution No. 2015-23 and Exhibit A  
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RESOLUTION NO.  2015–23  
 

A RESOLUTION OF THE TOWN COUNCIL OF THE TOWN OF APPLE 
VALLEY, CALIFORNIA, AMENDING THE EMPLOYEE BENEFIT PLAN, 
SALARY SCHEDULE, AND PERSONNEL POLICY AND PROCEDURE 
MANUAL FOR THE TOWN OF APPLE VALLEY 

 
WHEREAS, the Town Council of the Town of Apple Valley has established the 

Personal Policy and Procedure Manual for the Town of Apple Valley employees; and 
 

WHEREAS, the Town Council of the Town of Apple Valley wishes to modify 
sections of the Policy and Procedure Manual for the Town of Apple Valley employees. 
 
 NOW, THEREFORE, BE IT RESOLVED THAT: 
 

1. Rule 4, Section 4.4 Continuation of Benefits Coverage shall be amended in its 
entirety as provided in Exhibit A.  

2. Rule 4, Section 4.7 Retirement Program shall be amended in its entirety as 
provided in Exhibit A. 

3. Rule 4, Section 4.11 Retiree Health Insurance Program shall be amended in 
its entirety as provided in Exhibit A. 

4. Rule 5, Section 5.2 Exempt Level Benefits shall be amended in its entirety as 
provided in Exhibit A. 

5. Rule 5, Section 5.3 Executive Management shall be amended in its entirety 
as provided in Exhibit A. 

6. Rule 6, Section 6.1 Sick Leave for Full-Time Town Employees shall be 
amended in its entirety as provided in Exhibit A. 

7. Rule 6, Section 6.2 Sick Leave for Part-Time and Seasonal Town Employees 
shall be amended in its entirety as provided in Exhibit A. 

8. Rule 6, Section 6.4 Kin Care shall be amended in its entirety as provided in 
Exhibit A. 

9. Rule 6, Section 6.6 Floating Holiday shall be amended in its entirety as 
provided in Exhibit A. 

10. Rule 6, Section 6.14 Administrative Leave shall be amended in its entirety as 
provided in Exhibit A.  

11. Said changes shall become effective on July 1, 2015. 
12. All resolutions, parts of resolutions in conflict herewith are hereby amended to 

be consistent herewith. 
 
Unless otherwise noted, the effective date of this Resolution shall be July 1, 2015. 
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APPROVED and ADOPTED by the Town Council of the Town of Apple Valley 
this 23rd day of June, 2015. 
 
 
       ______________________________ 
       Larry Cusack, Mayor 
 
ATTEST: 
 
 
______________________________ 
La Vonda M-Pearson, Town Clerk 
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