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     Town Council Agenda Report  

 
 
Date:   July 28, 2020    Item No. 6 
 
To: Honorable Mayor and Town Council 
 
Subject: FEE ADJUSTMENTS TO PROFESSIONAL SERVICES AGREEMENT 

WITH CHARLES ABBOTT ASSOCIATES, INC., FOR TOWN 
ENGINEERING AND BUILDING AND SAFETY SERVICES   

 
From:  Douglas B. Robertson, Town Manager 
 
Submitted by: Julie Ryan, Special Projects Manager 
  Town Manager’s Office    
   
Budgeted Item:  Yes   No  N/A    
 

 
RECOMMENDED ACTION 
 
That the Town Council approve the Fee Adjustment to the Professional Services 
Agreement with Charles Abbott Associates, Inc., for Engineering and Building and Safety 
Services.   
 
BACKGROUND 
 
Charles Abbott Associates (CAA), Inc. has served as the Town Engineer and Town 
Building Official providing engineering services, building plan check and inspection 
services since 1990. CAA performs all services in a thorough, competent, professional 
and workmanlike manner and the Town has relied on the expertise and ability to perform 
duties relating to land subdivision, project inspections, plan check and more.  CAA also 
acts as the Town’s liaison with various agencies advocating for the Town’s position on 
projects and programmatic matters of interest and attends meetings with various State 
and local agencies.  
 
ANALYSIS 
 
According to the Town’s Municipal Code and specifically, Section 3.12.280, which 
governs the selection of professional services, the Town Council is required to, by 
resolution, prescribe the procedures governing the procurement of professional 
services.  The resolution is included as Attachment A. In the resolution, Section 5 allows 
the Purchasing Officer to solicit a single proposal from a consultant where the project is 
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a continuation of an earlier assignment, Town has an ongoing relationship with the 
consultant, or the consultant has special expertise; thereby requiring no bidding process. 
 
CAA is experienced in providing Engineering and Building and Safety Administration 
services to the Town of Apple Valley and continues to provide sufficient staff to oversee 
all engineering and building and safety duties and serves as liaison for any problems 
occurring in the field. CAA has not received any fee adjustments since 2005.  
 
Commensurate of the services provided by CAA, staff recommends Council approve the 
CAA Fee Schedules included as Attachments B and C.  
 
FISCAL IMPACT 
 
Funding has been included in the proposed FY 2020-21 budget for Engineering and 
Building and Safety Services. 
 
ATTACHMENTS 
 

A. Resolution No. 94-27 
B. Engineering Fee Schedule 
C. Building and Safety Fee Schedule 
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