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Town Council Agenda Report 
 

 
Date:                 January 26, 2021      Item No: 5 
 
To:   Honorable Mayor and Town Council  
 
Subject: ANNUAL AGREED-UPON PROCEDURES REPORT OF THE APPLE 

VALLEY VILLAGE PROPERTY AND BUSINESS IMPROVEMENT 
DISTRICT (“PBID”) ASSOCIATION 

 
From:   Doug Robertson, Town Manager 
 
Submitted by:  Kenneth Sousa, Public Relations Specialist 
 
Budgeted Item:  Yes   No  N/A 
 

 
RECOMMENDED ACTION: 
 
That the Town Council receive and file an independent accountant’s Agreed-Upon Procedures 
Report (AUP) for Fiscal Year 2020-21 of the Apple Valley Village Property and Business 
Improvement District Association.  
 
SUMMARY: 
 
Each year the Town receives an AUP Report (“Exhibit A”) completed by an independent and 
certified public accountant for the Village PBID Assessment District Association (PBID). The AUP 
must: 
 

1. Vouch expenditures to supporting documentation.  
2. Classify expenditures by category.  
3. Compare expenditures to the Management District Plan.  
4. Reconcile cash at June 30, 2019 to cash at June 30, 2020.  

 
Accordingly, an annual AUP was completed by Richard J. Ardito, an independent Certified Public 
Accountant, on October 23, 2020, and approved by the Association Board on November 18, 2020. 
 
Accordingly, staff recommends the Town Council receive and file the report in the Town Clerk’s 
Office for public review. 
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BACKGROUND: 
 
The Apple Valley Village Property and Business Improvement District (“PBID”) Association 
(“Association”) entered into an Agreement for Services (“Agreement”) with the Town in December 
of 2008, in order to receive assessment revenues and implement activities in accordance with the 
Association’s Management District Plan (“District Plan”). The Agreement requires the Town remit 
to the Association the PBID assessment revenues (collected by the County of San Bernardino 
and distributed to the Town) on an as-needed basis and upon Town Council review of the 
Association’s Annual Budget Report and an Agreed-Upon Procedures Report (components of the 
budget that are directly administered by the Town are paid directly by the Town; components that 
are directly administered by the Association are paid directly by the Association.)  
 
FISCAL IMPACT:  
 
Professional accounting services necessary to complete the AUP Report were funded by the 
PBID Association using budgeted PBID funds. 
 
ATTACHMENTS: 
 
Exhibit A: Agreed Upon Procedures Report, June 30, 2020 
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Attachment 1 
 

Agreed Upon Procedures Report 
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