NSP/DAP 214


APPENDIX A

NEIGHBORHOOD STABILIZATION PROGRAM/DOWNPAYMENT ASSISTANCE PROGRAM (NSP/DAP)

SEQUENCE OF THE PROCESS
I.
Homebuyer
1.
Contacts Participating Lenders for preliminary eligibility.

2.
Selects vacant, foreclosed house.
3.
Makes purchase offer and is accepted pending financing.

4.
Applies with Participating Lender for financing.
II.
Realtor
1. Prepares Current Market Analysis/ Broker Price Opinion to determine 

purchase offer in compliance with the 1% purchase discount. This is certified 
and documented in Realtor Certification NSP/DAP 229. 

2. Negotiates purchase contract and ensures a copy is provided to the Town.

3. Determines apparent livability issues and ensures all required repairs are 
completed prior to close of escrow as contingency of purchase offer.
4. Prepares Realtor Certification NSP/DAP 229 and submits to Lender with 


accepted purchase offer package. 
5. Establish current market value of subject property and structures purchase offer 
to reflect 1% discount.

III.
Lender
1. Provide Town with homebuyer’s contact information upon pre-qualification. Town will meet with homebuyer for acknowledgment meeting and set up homebuyer education training. 

2. Provides program guidelines to Applicant(s) and determines preliminary eligibility.

3. Lender will determine maximum assistance to be provided based on buyers income level in relation to AMI (levels of assistance formula provided by Town). Actual amount of assistance is based on sales price and closing costs less qualifying first loan amount. 

4. Processes, underwrites, and approves Homebuyer for first mortgage.

5. Ensures that Homebuyer understands the NSP/DAP application and fills it out completely with a signature.

6. Prepares and forwards the NSP/DAP Application to the Town no less than 30 days before estimated close of escrow.

7. Forwards documentation in the underwriting loan package (as listed on Section 2.4) no less than 10 days before estimated close of escrow.

8. Lender orders formal appraisal meeting Uniform Standards of Professional Appraisal Practice (USPAP) and 49 CFR 24.103 Criteria for Appraisals, provides Appraiser Certification NSP/DAP 228 with appraisal.
9. Voluntary Acquisition Notice and Seller’s Occupancy Certification are submitted to seller/owner for signature by lender. The Town receives these 
signed forms as part of lender submittals to secure Town commitment.

IV.
Town of Apple Valley
1.
Receives and begins processing NSP/DAP Application Package.

2. Issues Reservation Letter to Lender indicating preliminary eligibility of NSP/DAP loan application.

3. Receives complete underwriting loan package.

4. Schedules Homebuyer Education Class. 
5. Orders Environmental Review of subject property from Town Planning Dept.

V.
Escrow
1. Coordinate signing of all NSP/DAP closing documents by Lender and Borrowers.

2. Formal appraisal to ensure property value, condition and suitability for loan underwriting. 

3. Ensures that Title Policy is issued for NSP/DAP.

4. Records documents with County Recorder.

5. Buyer orders Home Inspection Service (optional). 


6.
Seller to remedy any defects required in purchase offer prior to close of escrow. 

VI.
Lender
1.
Funds loan through Escrow.

2. Ensures that Escrow Officer sends complete Close of Escrow Package to the Town within three (3) business days of loan closing.

VII. 
Town of Apple Valley

1.
After Town approval, NSP/DAP loan is funded through Escrow.

2.
Receives and reviews Close of Escrow Package.


3.
Closes out NSP/DAP loan file.

4.
Manages loan until pay-off.

5.
Calculates NSP/DAP loan pay off when required.

6.
Prepares reconveyance when paid in full.

7.
Conducts random audits of Lender records.

8.
Prepares reconveyance of affordability restrictions covenant at end of 
affordability period. 
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