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NEIGHBORHOOD STABILIZATION PROGRAM/ DOWNPAYMENT 
ASSISTANCE PROGRAM (NSP/DAP)

RESERVATION PHASE CHECKLIST
The items listed below are required in order to reserve funds for a specific borrower.  Neighborhood Stabilization Program/ Downpayment Assistance Program (NSP/DAP) reservations are accepted on a first come first serve basis.   All of the items listed below must be received 30 days before the estimated date of closing.
Make sure forms and documents are signed and notarized, where required.  Incomplete applications will not be accepted. All items are to be included in the initial submittal – faxes will not be accepted for the Reservation Phase. 

 FORMCHECKBOX 

COVER LETTER WITH ESTIMATED LOAN CLOSING DATE
From Lender (to include company name, address, contact person, telephone and fax numbers, name of applicant(s), and address of home to be purchased) 

 FORMCHECKBOX 

APPLICATION AND CERTIFICATION OF APPLICANT(S)


Name, Address and Phone Number of Applicant(s)



Total Household Gross Income 



Number of Members in Family



Original Signatures of Buyer(s) and Lender

 FORMCHECKBOX 

LENDER’S CERTIFICATION OF APPLICANT ELIGIBILITY


Lender’s Name



Name and Address of Applicant(s)



Location of Property to be Purchased



Purchase Price



First Mortgage Amount for Which Applicant(s) Qualified 



Loan to Value Ratio



Amount of Down Payment and Closing Costs Requested



Total Assistance Requested



Original Certification (no whiteouts or erasures) 



Income Worksheet 



Lead Base Disclosure 

 FORMCHECKBOX 
PURCHASE CONTRACT (AGREEMENT) – Counter Offer, if applicable

 FORMCHECKBOX 
HUD-1 FORM (or a Good Faith Estimate)
 FORMCHECKBOX 
SELLER’S AFFIDAVIT (Appendix “C”)

 FORMCHECKBOX 
LOAN PACKAGE

Copy of 1st Mortgage Loan Application


Income Computation and Supporting Documentation (verifications)



Income Tax Affidavit, if applicable (Appendix ”D”) 

Credit Report

Escrow Instructions
NEIGHBORHOOD STABILIZATION PROGRAM/ DOWNPAYMENT 
ASSISTANCE PROGRAM (NSP/DAP)

REQUEST FOR FUNDING

Must be received 10 calendar days before estimated date of closing

 FORMCHECKBOX 

UNDERWRITING LOAN PACKAGE



Revised DAP Application and Certification

Lender’s Written Approval (FNMA Summary Form 1008, FHA Mortgage 


Credit Analysis Worksheet, Form 92900-WS, as appropriate)

Final - Typed Loan Application 

Certificate of Homebuyer Training Completion

Inspection Results Form

 FORMCHECKBOX 
 
APPRAISAL 


Formal appraisal



Appraiser Certification NSP/DAP 228
 FORMCHECKBOX 

TITLE INSURANCE REPORT

 FORMCHECKBOX 

INSURANCE INFORMATION 

Homeowners (Fire) Insurance

Flood Insurance (if applicable)



 FORMCHECKBOX 

NSP/DAP QUALITY COMMITMENT POLICY 

 FORMCHECKBOX 

ANY OUTSTANDING DAP LOAN CONDITIONS REQUIRED

Certification of 8 hour Homebuyer Education training

Certification of Principal Residence

Certification of Prior Ownership (last 3 years)

Certification of Income Requirements

Certification of Property Eligibility

Acknowledgement of Misstatements or Fraud Statements Under


Penalty of Perjury

Written request from escrow officer for NSP/DAP funds to be deposited into escrow to include instructions for wire transfer. 

PLEASE NOTE:
Loan must fund within three (3) business days of wire transfer or funds must be reimbursed to the Town of Apple Valley.
NEIGHBORHOOD STABILIZATION PROGRAM/DOWNPAYMENT
ASSISTANCE PROGRAM (NSP/DAP)

CLOSING

The following items are to be submitted to the Economic Development Department as soon as possible after closing and no later than 10 business days after closing. 

FAILURE TO SUBMIT CLOSING DOCUMENTS WITHIN TEN BUSINESS DAYS WILL RESULT IN SUSPENSION/REMOVAL OF LENDER FROM PARTICIPATING IN THE DOWNPAYMENT ASSISTANCE PROGRAM.

 FORMCHECKBOX 

Signed NSP Downpayment Assistance Program Disclosure Statement

 FORMCHECKBOX 

NSP/DAP Deed of Trust*

 FORMCHECKBOX 

Truth-N-Lending

 FORMCHECKBOX 

Promissory Note

 FORMCHECKBOX 

Copy of HUD-1Statement (to be forwarded by escrow)

 FORMCHECKBOX 

Recorded Deed of Trust (forwarded from County Recorder)

 FORMCHECKBOX 

Proof of Homeowners Insurance Listing the Town of Apple Valley as 2nd 
Mortgagee

 FORMCHECKBOX 

Copy of a Title Insurance Policy Insuring the Town’s Interest (Silent Second) in 
the Property 

*
 Executed Deed of Trust must be returned to the Town for acceptance.  Funds will not be wired until executed Promissory Note is received and Deed of Trust is accepted.
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