NSP/DAP Document List
NSP-DAP 200A


	
	
	
	
	
	Lender
	Realtor
	Town
	Web
site

	Form Name
	Title/Description
	Revision Date
	Destination
	File Section
	L
	R
	T
	Web Site

	8821

(IRS Form)
	Tax Information Authorization (Adobe)
	12-8-08
	Original included in Town closing documents. Executed by borrower(s).  Return completed original to Town.
	3
	
	
	
	X

	NSP/DAP 200
	NSP/DAP Procedures Manual
	7-29-09
	Reference for NSP/DAP purposes.  Updated accordingly.
	-
	X
	
	
	X

	NSP/DAP 200A
	NSP/DAP Document List
	8-3-09
	Informational Purposes. Updated accordingly.
	1
	X
	
	
	X

	NSP/DAP 201


	Contact Information Letter


	7-29-09

	Original prepared by Lender - Sent to Town.  Copy in NSP/DAP loan file.
	1


	X
	
	
	X

	NSP/DAP 202
	Lender Certification of Applicant Eligibility 
	7-7-09
	Original prepared by Lender-Sent to Town.  Copy in NSP/DAP loan file.
	4
	X
	
	
	X

	NSP/DAP 203
	Application and Certification of Applicant
	7-29-09
	Original prepared by Lender - Sent to Town.  Copy in NSP/DAP loan file.
	4
	X
	
	
	X

	NSP/DAP 204
	Income and Asset Worksheet and Instructions, Inclusions and Exclusions
	8-3-09
	Original prepared by Lender - Sent to Town.  Income, asset calculations, inclusions/exclusions.
	4
	X
	
	
	X

	NSP/DAP 206
	Income Tax Affidavit- Non-Filing
	12-8-08
	Complete if applicant(s) has not filed income taxes within the past year(s).  Copy to loan file.
	3
	X
	
	X
	X

	NSP/DAP 206a
	Income Tax Affidavit- Non Filing with reasons
	7-29-09
	Includes reasons
	3
	X
	
	X
	X

	NSP/DAP 207
	Declaration of No Income
	12-8-08
	Complete if a household member does not have any income.  Copy to loan file.
	3
	X
	
	X
	X

	NSP/DAP 208
	Lead Based Paint Disclosure- seller, buyer
	12-8-08
	Original to be executed by homebuyer(s).  Copy to loan file.
	4
	X
	
	
	X

	NSP/DAP 209
	NSP/DAP Quality Commitment Certification 
	12-8-08
	Original completed by lender’s designated Responsible Contact Person to be included with every NSP/ DAP Application.
	1
	X
	
	
	X

	NSP/DAP 210
	Truth - In – Lending (Town Document)
	2-2-09
	Original prepared by Town upon loan approval.  Executed by borrower(s) at closing.
	7
	
	
	X
	

	
	
	
	
	
	
	
	
	


	Form Name
	Title/Description
	Revision Date
	Destination
	File Section
	L
	R
	T
	Web Site

	NSP/DAP 211
	Deed of Trust 
(Town Document)
	7-29-09
	Original prepared by Town upon loan approval.  Executed by borrower(s) at closing.
	7
	
	
	X
	

	
	
	
	
	7
	
	
	X
	

	NSP/DAP 213


	Request for Notice 
(Town Document)
	12-8-08
	Original prepared by Town upon loan approval.  Recorded. Place a copy in the file.
	7
	
	
	X
	

	NSP/DAP 214


	Sequence of the NSP/DAP Process


	6-19-09

	Reference Document only.


	1


	X
	
	
	X

	NSP/DAP 215
	Disclosure Statement 
(Town Document)


	7-29-09
	Original prepared by Town upon loan approval.  Executed by borrower(s).in meeting with Town staff. Place a copy in the file.
	7
	
	
	X
	

	NSP/DAP 216
	NSP/DAP Assistance Amount Worksheet (Excel)
	6-22-09
	Original prepared by Lender to be included with every NSP/DAP Application to support the request for the NSP/DAP funds.
	2
	X
	
	
	X

	NSP/DAP 217
	FHA Certified Home Inspection Results
	12-8-08
	Documented in writing by lender and supporting documentation
	5
	X
	
	
	X

	NSP/DAP 218
	NSP/DAP Wiring Instructions
	4-14-09
	Original prepared by Lender/Escrow Officer. Submitted to Town prior to funding loan.
	7
	X
	
	X
	X

	NSP/DAP 219- 
	Inclusions & Exclusions
see 204
	12-8-08
	Used by Lender in determining income eligibility. Included in NSP/DAP 204
	-
	X
	
	
	X

	NSP/DAP 220


	Document Transmittal Form


	6-19-09

	Serves as checklist for Lender and Town staff to ensure all documentation is submitted by Lender.
	1


	X
	
	
	X

	NSP/DAP 221
	Income and Asset Calculations Worksheet  

Use NSP/DAP 204
	12-8-08
	Used by lender in determining income from employment and assets
	4
	X
	
	
	X

	NSP/DAP 222


	Letter, buyer acknowledgment disclosures, appointment to schedule homebuyer class.


	7-29-09

	TOAV, schedule meeting to affirm disclosures to buyer, schedule homebuyer education class w/ ifhmb- Tuesday, Thursday, Saturday, all day, schedule 1 week in advance


	1
	
	
	X
	

	
	
	
	
	
	
	
	
	


	Form Name
	Title/Description
	Revision Date
	Destination
	File Section
	L
	R
	T
	Web Site

	NSP/DAP 223
	Environmental Review Request
	12-8-08
	To Planning, environmental review
	5
	
	
	X
	

	NSP/DAP 224
	Homebuyer Acknowledgments
	7-29-09
	Owner certification of understanding regarding conditions and requirements particular to NSP-DAP. Also, scheduling of Homebuyer Education class.
	4
	
	
	X
	

	NSP/DAP 225
	Reservation Letter
	12-17-08
	Initial lender application appears eligible, monies set aside for funding once application is completed and approved.
	6
	
	
	X
	

	NSP/DAP 225b
	Declination Letter
	2-4-09
	Initial lender application ineligible.
	6
	
	
	X
	

	NSP/DAP 227
	URA Voluntary Acquisition Notice/ Seller’s Occupancy Certification
	2-4-09
	 Explains purchase discount to owner and certifies owner occupied or vacant, no tenants. Mail certified to owner, document file.
	5
	X
	
	
	X

	NSP/DAP 228
	Appraiser Certification
	2-4-09
	Certification by appraiser that appraisal adheres to USPAP and 49 CFR Part 24
	5
	X
	
	
	X

	NSP/DAP 229
	Realtor’s Certification of Applicant Eligibility
	6-29-09
	Realtor certification of eligibility items regarding buyer and property. Included with supporting docs in package submitted to lender and TOAV.
	2
	
	X
	
	X

	NSP/DAP 230
	Narrative Log
	1-22-09
	Notes and narrative regarding progress of loan application
	1
	
	
	X
	

	NSP/DAP 231
	File Section Document and Process Tracking
	8-19-09
	Top sheet for each file section
	-
	X
	
	X
	X

	NSP/DAP 232 A
	Needs Letter Cover
	1-22-09
	Cover letter for Document Request List- 233, reservation phase
	1
	
	
	X
	

	NSP/DAP 232 B
	Needs Letter Cover
	1-22-09
	Cover letter for Document Request List- 233, reservation phase
	1
	
	
	X
	

	NSP/DAP 233
	Document Request List, reservation phase
	8-10-09
	List of items with comments needed to continue processing application
	1
	
	
	X
	

	NSP/DAP 234
	Loan Worksheet
	
	Optional Town Form
	-
	
	
	X
	

	NSP/DAP 235
	Process for Application Intake
	1-22-09
	Sequential steps in application process through reservation phase
	1
	X
	
	X
	X

	NSP/DAP 236
	Reservation Phase Checklist
	1-22-09
	Sequential steps in application process, reservation phase, request for funding, closing
	1
	X
	
	X
	X

	
	
	
	
	
	
	
	
	


	Form Name
	Title/Description
	Revision Date
	Destination
	File Section
	L
	R
	T
	Web Site

	NSP/DAP 237
	Application Process Checklist
	7-31-09
	Sequential checklist for items received, completed through process
	1
	
	
	X
	

	NSP/DAP 238 A
	Target Area Map w/ Perimeter Roads
	1-27-09
	Eligible target area with perimeter roads highlighted. Included in 229
	2
	X
	X
	X
	X

	NSP/DAP 238 B
	Target Area Map w/ Street Names and Perimeter Roads
	1-27-09
	Eligible target area with street names and perimeter roads highlighted. Can be printed    11” x 17” or viewed electronically w/ zoom
	2
	X
	X
	X
	X

	NSP/DAP 238 C
	Target Area Map w/ Street Names and Census Tracts
	3-19-09
	Eligible target area with street names and perimeter roads highlighted. Can be printed    11” x 17” or viewed electronically w/ zoom
	2
	
	
	
	X

	NSP/DAP 239
	Title Letter- Fatco
	1-28-09
	Request for Notice- record request
	7
	
	
	X
	

	NSP/DAP 240
	Notice of Right to Cancel
	1-28-09
	3 day right to cancel
	7
	
	
	X
	

	NSP/DAP 241
	Notice of Affordability Covenant
	7-29-09
	Provides covenant of affordability  for 45 years
	7
	
	
	
	

	NSP/DAP 242
	Power of Attorney
	2-2-09
	Power of attorney, may be needed to link original bank to eventual holder of title through foreclosure process


	7
	
	
	
	

	NSP/DAP 243
	Preliminary Title Request
	2-2-09
	Fatco- request title search request
	4
	
	
	
	

	NSP/DAP 244
	Commitment Cover Letter
	2-4-09
	
	6
	
	
	X
	

	NSP/DAP 245
	Commitment Letter
	2-9-09
	
	6
	
	
	X
	

	NSP/DAP 246
	Lender’s Participation Agreement
	7-16-09
	
	1
	X
	
	
	X

	NSP/DAP 247
	Loan Agreement with Affordability Covenants and Restrictions
	7-29-09
	
	7
	
	
	X
	X

	NSP/DAP 248
	Loan Closing Checklist
	7-13-09
	Town use 
	8
	
	
	X
	

	NSP/DAP 249
	Income Determination, Business Loss
	8-3-09
	HUD, determining income including business loss guidelines
	
	X
	
	
	X
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